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MHP
MANAGEMENT MEMORANDUM
Multifamily Housing Program
Memorandum Number:  05-2
TO:
All Sponsors and Borrowers
DATE:  October 6, 2005
SUBJECT:
Loan Closing Requirements

The Department is experiencing difficulty with Sponsors/Borrowers who have failed to submit the required due diligence documentation in a timely manner and still expect the Department to produce closing documents to meet a critical closing date. This Memorandum is intended to reinforce the timeline for Sponsors/Borrowers to submit all due diligence items prior to an MHP loan being processed for loan closing and funding.  

Allow 60 days after you have submitted your final due diligence documents, including the final signed transaction summary for a loan to close. Failure to do so will result in an unnecessary delay to the date when the MHP loan will be able to close.
· All Project Due Diligence Items, including but not limited to the MHP Project Specific Checklist Items, must be submitted and approved (or accepted) prior to MHP loan closing.
· A transaction summary must be completed and signed by the Borrower prior to MHP loan documents being drafted by the Department’s legal staff.  Any changes to the Transaction Summary could delay the closing date.
· Pro forma Loan documents   may be obtained from the MHP loan Officer/Underwriter   Pro forma loan documents are subject to change prior to drafting of the final loan documents for a project. 
· Complete all Asset Management documents for HCD’s Asset Management staff review and approval.
· The following are typical loan closing documents: 

· Regulatory Agreement, Promissory Note, Deed of Trust

· Subordination Agreements

· Certificate of Officers

· Loan Authorization by LP 
· Lease Rider

· Escrow Instructions
· Sponsor is responsible for gathering comments to the HCD loan documents and forwarding to the Loan Officer
· The process to move funds to escrow should begin no later than 30 days prior to loan closing

For more information contact your RHDS  Loan Officer/Underwriter. 






